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INFORMATION PACK

Welcome to the Company of HR Professionals. We are delighted that you are interested
in the Company and want to learn more about us and what we do.

This ‘pack’ is designed to inform potential members and new members about the
Company, its wider links to the City, how to join and the benefits and opportunities
available to members.
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It is my great pleasure, on behalf of the Court and all the members of the Worshipful
Company of Human Resource Professionals, to welcome you into our Company. By
becoming a member, you are joining a community which brings together professionals from
across the breadth of the HR profession. You are now part of a Livery Company which values
professional excellence, lifelong learning, fellowship and service, while embracing the
traditions of the City of London.

The Company was formed as a Guild in 2014 and | am proud to have been a Founding
Member. Our purpose is to represent the HR profession as part of the Modern Livery
movement in the City of London. In 2021 we progressed from Guild to “Company without

Livery” and in February 2026 we received full Livery status, hence the “Worshipful Company” title we now hold.
We are the 114%™ Livery Company in the City of London.

Your involvement is key

Our Company provides a unique opportunity to build lasting friendships, exchange knowledge and experience,
and contribute to the development of our profession. Whether you are at the beginning of your career or have
many years of experience, | encourage you to become actively involved. Attend our events, which include
fabulous dinners at some of the City’s finest Livery halls; participate in our charitable activities; volunteer your
time and talents to one of our committees; and make the most of the opportunities the Company offers.

Like all Livery Companies, we are much more than a professional association. We are custodians of traditions
that have evolved over centuries, while looking confidently to the future. We seek to promote the highest
standards of professionalism, support education and charitable endeavour, and foster a spirit of fellowship
among our members. These values resonate strongly with the role that HR professionals play in helping
organisations and people flourish.

Our strength lies in the commitment and enthusiasm of our members. Every new Freeman brings fresh
perspectives, new ideas and valuable experience that enrich our Company. | hope you will feel welcomed,
inspired and encouraged to play a full part in our activities, and in time take on roles that help shape our future.

Our key activities

e Charitable and pro-bono work with young people and those who are disadvantaged or under-represented
in the workplace, and in supporting the Armed Forces Covenant

o Fellowship and professional support within the Livery tradition and access to an extraordinary HR network
Education and professional growth through apprenticeships, mentoring, our National Leadership
Programme, and the NED programme to encourage more HR professionals to be part of boards

e Promoting our profession across the many professions, industries, and trades represented through the
Livery network.

We are also proud of our connections to the CIPD and are developing shared programmes of support. | am
honoured to follow Peter Cheese as Master, a role he held in parallel with that of CEO of the CIPD, and we are
both passionate about uniting together in supporting and promoting the people profession.

Further information

For details of our events, educational programmes, and charitable activities please have a look at our website
www.hrprofessionals.org.uk. Please also feel welcome to contact our Clerk, Karen Fulton, at
clerk@hrprofessionals.org.uk or me at master@hrprofessionals.org.uk. | look forward to meeting you. Please
contact me if | can help or support you in any way.

Richard Higginson
Master, 2026-2027
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What is a Livery Company?

There are 113 Livery Companies based in the City of London. They are, in effect
London’s ancient and modern trade associations and Companys of their
respective craft, trade or profession. London’s Liveries play a significant part in
the City’s life by providing networking opportunities and a significant amount of
charitable giving (over £60 million per annum, no less!).

The companies were originally formed, starting in the 12th century, to guarantee
that a member was trustworthy and fully qualified, and that the goods they
produced were of reputable quality, the two-fold aim being to protect the public
and to protect members from charlatans. Many were formed up until the 17th
century, when political upheaval and the growth of London around the City
meant the companies, which only controlled trade in the City itself, began to
struggle to compete.

From the 1870s however, there was a revival, with the companies extending
their original educational purpose to technical education, supporting new
industries, and providing the training necessary to them, most notably the City
and Companys of London Institute.

Most livery companies still maintain contacts with their original
trade, craft or professional roles. Some still exercise powers of
regulation, inspection and enforcement, while others are
awarding bodies for professional qualifications. The Scriveners’
Company admits senior members of legal and associated
professions, the Apothecaries’ Company awards post-graduate
qualifications in some medical specialties, and the Hackney
Carriage Drivers' Company comprises licensed taxi drivers who
have passed the “Knowledge of London” test.

Several companies restrict membership only to those holding relevant
professional qualifications, e.g. the City of London Solicitors' Company and the
Worshipful Company of Engineers. Other companies, whose trade died out long
ago, such as the Longbow Makers' Company, have evolved into being primarily
charitable foundations. After the Carmen received City Livery status in 1746 no
new companies were established in London for 180 years until the Master
Mariners in 1926 (granted livery in 1932). Post-1926 creations are known as
modern Livery companies. The Worshipful Company of Communicators the
newest, was granted livery status in early 2025, making it the 113th City Livery
Company in order of precedence.

More information on Livery Companies and the City of London can be found here
and on Wikipedia.
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What is the Company of Human Resource Professionals all about?

The Company of HR Professionals was approved by the City of London Court of Alderman in 2014 and formally
established as a Company in June 2015. It became a Company in July 2022.

It brings together experienced leaders, specialists, and practitioners from the broad HR community. The
Company’s foundations are built on the livery traditions of fellowship and supporting one another to grow and
thrive professionally through networking and the Company’s development activities. Giving back is a
fundamental part of what we do, through our own charity and also through pro bono projects with young
people and those who are disadvantaged or underrepresented in the workplace. We believe in creating
opportunities, driving inclusiveness and putting people first in the world of work.

We welcome people from all professional disciplines associated with human resource management, ranging
from generalist practitioners, specialists in all HR disciplines, technical advisors, through to those engaged in
related disciplines such as pensions, legal, consultancy, analytics, and systems. Practicing and promoting
diversity and inclusion is an important element of the Company’s focus, and we aim to attract members with a
wide range of perspectives and backgrounds and ensure that everyone is welcome and able to enjoy livery
traditions.

The Company works closely with and is supported by the Chartered Institute of Personnel and
Development (CIPD). The CIPD focuses on the development of people and their careers, while the role of
the Company is giving back to the profession and broader community by using our

collective expertise in developing human potential for the benefit of others.
The Company's Objectives are below and are structured within four pillars:

DEVELOPMENT GIVING BACK LIVERY

TRADITION

FELLOWSHIP

Create great HR

Create a strong
community of HR
Leaders engaging

socially and
professionally at a
wide range of
events and functions

Leaders through our
development and
mentoring
programmes, such as
the apprenticeships
and HRLP

Support our members
with advice and
guidance from our
network

Grow and distribute
our Charitable
Foundation to HR
related good causes

Provide Pro Bono
support to charities
and organisations to
help put people first
in the world of work

City of London
Company

Livery Tradition

Working to achieve
Worshipful
Company status
within the City of
London
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FELLOWSHIP PILLAR

Membership provides an opportunity to:

o Experience a unique blend of the rich history and traditions of the City and Livery Companies with the
modern outlook and purpose of the HR profession

¢ Build networks with peers

¢ Share safe spaces for reflection and ideation with other members of the HR profession and colleagues
across the Livery world

¢ Foster a sense of community and fellowship with a diverse range of colleagues

¢ Contribute to the development of our profession

The Company runs a full programme of events anchored on three formal events each held in a different
livery hall or similar venue:

Installation Dinner —in October

Awards and Charity Dinner — March/April

Summer Event —in July

We also collaborate with other Companies for an annual Carol Service at Southwark Cathedral,
Christmas Lunch, Burns Supper in January, Master’s events, and regular Company lunches and informal
social get togethers.

Fundraising for the Company’s Charitable Trust is an important focus, and we ask all members to make
regular contributions, however small, to the Trust.
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What are the Opportunities and Benefits of Membership?

There are many benefits of membership of The HR Company not least a busy
calendar of social events ranging from informal ‘chats’ and seminars through
to formal dinners. Not forgetting the opportunity to participate in other
Livery events such as the annual Sheep Drive on London Bridge, City Beerfest
and of course the Lord Mayors Show!

Members join the Company for many reasons: some for the fellowship, some
of the events. However, irrespective of the specific reason for joining, every
member gets an opportunity for closer involvement in the City of London
and a chance to give something back on behalf of their profession. We have
members that are senior HR professionals and those working at a senior level
in support of the HR profession as well as highly capable subject matter
experts who put theory into practice every day, who have valuable insights
and and expertise.

They all want to give back to their profession throughout their career as
mentors and coaches to others at an earlier stage of

their career, through various pro bono activities and by contributing to our
charitable Trust.

The Company of course is not all about the social elements, though this is an
important part of the network opportunities available. Below, are listed
some of the wide variety of opportunities available to members:

Being part of the history and traditions of the City of London

e Being a part of the wider Livery world and enjoying the opportunities of
wide and varied groups of organisations focused on giving back

o Fellowship with senior experienced HR professionals and those working
in the ‘people’ domain

e Providing or receiving mentoring/coaching from your fellow members
Opportunity to participate in pro-bono and charitable activities
including the awarding of grants which are HR related

e Unique social events in some of the City of London’s grandest buildings
Support for your ongoing professional development

e Ability to share your specific skills and expertise with the wider
community

e Becoming a Freeman of the Company and also a Freeman of the City of
London

The list of opportunities is not exhaustive and is constantly changing.
Equally the opportunities are there for you to tap into. You choose exactly
how many or what opportunities you choose to engage with.
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Different Forms of Membership

The Company has a number of different opportunities and options for membership depending on individual
situations and experience. In line with Guilds and Livery traditions, there are three levels of membership: Freedom
(full membership Member level and Apprentice level (aimed at younger professionals or those who are only
starting a career within HR.

Currently a Freeman is the highest level of membership within the Company and this level is open to more
experienced HR Professionals.

Applications for Freedom are welcomed from those who:

e Are undertaking an HR role or a functional aspect of HR such as reward, development, resourcing
or diversity;

e Provide specialist HR services based on a high level of expertise to the community;

e Have a strong current or previous shaping or influencing role for the HR community; and

e By special invitation, due to the unique contribution that an individual can make to the shaping
or promotion of the HR profession.

Being a Freeman of the Company allows the following that are not available to Members or Apprentices:
e The opportunity to vote at Company Common Hall events
e The opportunity to stand for election as a Court Assistant
e Support from the Company to become a Freeman of the City of London

Company membership requires an annual membership fee, payable in January of each year and normally by Direct
Debit.

The second tier of membership is that of a Member. This level was introduced in 2023 to offer a stepping stone
for those HR Professionals with slightly less experience and time working within the industry. A Member of the
Company pays less per annum than a Freemen member.

Applications for Member level are welcomed from those who:

e Are undertaking an HR role or a functional aspect of HR such as reward, development, resourcing or
diversity;

e Provide specialist HR services to the community and reasonably early in their career
Like Freeman membership, Members are required to pay an annual membership fee, payable in January
of each year and normally by Direct Debit.

Members of the Company are not entitled to vote at Common Hall, cannot stand to become Court Assistants and
cannot apply for Freedom of the City through the Company. All other aspect of membership remain the same as
that of a Freeman.

Traditionally, Masters of a craft or trade would take on apprentices to whom they would pass their skills and
knowledge. Modern apprenticeships in the UK follow this tradition. For the HR Company, this is our opportunity to
welcome individuals who are just embarking upon their career in Human Resources (within the first few years post
education, and who are still acquiring their knowledge base, and not yet able to give back as full members of the
Company.
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The Benefits of becoming an Apprentice:

e Being assigned an experienced Freeman of the Company to act as an ‘Apprentice Master’ for the period of
the apprenticeship.
e The ‘Apprentice Master’ will provide guidance, advice, mentoring and coaching during this period.

This level of membership is not always available as it depends on availability of a suitable mentors and coaches
(Apprentice Masters).

The Company also has a fourth category of Membership for those individuals participating on the HR National
Leadership Programme (HRNLP). These individuals are called ‘Associate Members’ but are afforded all the
benefits and opportunities of a Member of the Company during their two year Leadership Programme.

All membership applications are completed online via our website.

Once your application is received, you will be invited to have an informal ‘chat’ with a few members of the
Membership Committee of the Company. This is to allow you an opportunity to meet some other members and
learn more about the Company as well as provide an opportunity for the Company to learn more about you and
your interests.

Following this, your application will be reviewed by the Committee who will make a recommendation to the Court
for admittance as well as your level of Membership, ie Freeman of Member.

Once your application is approved by the Court, you will be invited to attend a meeting of the Court of Assistants
of the Company and be admitted as a Freeman or Member of the Company of Human Resource Professionals.

The admittance ceremony is a simple one which involves making a declaration in front of the Master and some of
the Court. Declarations are often made prior to formal events such as the installation dinner or at lunches at
Ironmongers’ Hall on a Monday. The Clerk and Assistant Clerk will make sure you are aware of the opportunities
available to make your Declaration.

The Declaration procedure is shared prior to the event to ensure everyone is aware and feels prepared for the
ceremony. The Clerk and Assistant Clerk are more than happy to answer any questions you might have regarding
any aspect of membership of the Company.

Company membership at Freeman or Member Levels normally requires a joining fee (traditionally called a Fine)
and an annual Membership Fee (traditionally called * uarterage’). As the Company is still in its early years there
is currently no ‘Fine’ for joining the Company.

However, all Members and Freemen are encouraged to set up a standing order for a regular donation to the
Charitable Trust in lieu of a fine. The amount is not stipulated, and it is left to the individual to set the donation
amount. This is seen as one of the ways that Freemen and Members can actively give back to the Company.

Payment of the annual membership fee (quarterage) is paid annually in January. There are opportunities to pay
the membership fee on a quarterly basis if requested. On first joining the Company, the annual cost is Pro Rata’d
for the remainder of the year. There are some reductions in cost of membership for certain categories such as
retired, not currently in employment or living outside the Home Counties (in its widest sense). It is anticipated
that the Annual fee will increase slightly every year on the recommendation of the Court.
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The current annual quarterage fees for the various categories of membership are:

Freeman

Full Membership for
experienced
professionals

£385 per annum

Expectations of Membership

Members can be as active and involved as they choose to be, although the more active and involved you are,
the more you give to and gain from the Company and there are many opportunities to get involved with all

aspects of the Company

Reduced Freeman

Retired professionals
Those not currently in
employment
Those residing overseas
or in the UK but outside
the Home Counties in
its widest sense (so
including Hampshire,
Bedfordshire,
Cambridge, Sussex,
Suffolk, Berkshire etc)
£220 per annum

Member Apprentice

Less experienced Those starting their
members earlier in careers

their careers

(This fee will be

reduced if not

currently in

employment)

£220 per annum No cost

10
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DEVELOPMENT PILLAR

Introduction

The HR National Leadership Programme was established by the Company in 2018 as an executive education
programme for HR professionals. It was rooted in individual learning and reflection and led by experienced
HR professionals. It has been developed for:

e Senior HR leaders who want to round out their experience and have more impact as part of an executive
team,

e Up and coming HR managers/leaders looking to develop themselves for bigger roles in the future, and

e Successful HR Directors who want to build their professional network and connect into wider external
debates and bring new perspectives about people issues into business strategy discussions.

Delegates participate in masterclasses delivered by industry experts and are mentored by senior HR
professionals, who provide personal insight and individual development support throughout the programme.

The HR National Leadership Programme is a one-year programme offering access to a network of senior HR
Directors and specialists in their field; all of whom are thought leaders. The key elements of the programme
are delivered remotely, through webinars and a leading-edge mentoring portal.

Personal Development Support:

e Nine Masterclass sessions across a
core curriculum of current HR issues.
Four mentoring sessions to enhance
confidence as business leaders and to
support Personal Development
Planning.

Action learning sets to provide peer
mentoring to support mutual learning
and application.

Individual Support:
Rethinking your Influencing change

e The opportunity to develop a deep Employee Proposition

network with other HR professionals.
Connection and fellowship with the wider
membership of the Company.

e An understanding of how the City of

. Rethinking the

role and
o UNEEIE B contribution of

together HR

‘ ' 2. Integrating CSR . HR Lead
London livery and guilds operate, and the and Wellbeing Coac::;sers =

chance to participate in HR Company . Inclusion, what . Investing in our
activities. next? ongoing

e Two-year associate membership of the HR development
Company with the opportunity to become
a member or Freeman of the Company
after that period.
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Introduction

In 2022, the Company of Human Resource Professionals launched a Board Effectiveness Programme Training
Programme aimed at those working at senior level aligned to the HR profession.

Working in partnership with The Non-Executive Directors’ Association (NEDA), the purpose of the programme
is two-fold:

1. To provide participants with an understanding of the activities of an NED and the extent to which the
individual feels ready to apply for such roles. The focus will be on preparing for board level
opportunities.

2. To equip participants with the full range of skills to become an effective board member.

People Leaders are increasingly being appointed to boards of FTSE 350 companies and global
subsidiaries alongside charities and other trusts seeking specialist knowledge from an HR background. This is
driven partly through corporate governance and the focus on building the right workplace culture and
accelerated by the Environmental, Social and Governance agenda. With a focus on nominations,
remuneration, succession planning, diversity and inclusion, community investment and employee engagement
the presence of HR at the top table brings many advantages.

The Programme Details
The programme is divided into Two Parts and can be attended in person or virtually.
PART ONE: Preparing for board level opportunities.

This 2 hour session covers:

e How to develop the skills and experiences required to be an effective trustee or NED
e How to identify and position yourself for potential trustee and NED opportunities, leveraging your HR
expertise whilst understanding the board and wider stakeholder requirements.

This is complemented by a mentoring session to focus on career planning.

PART TWO: Becoming an effective board member
This full day long intensive programme is delivered in three modules and covers:

e Director role and responsibilities — essential legal duties

e Corporate governance framework — the practical application

e Corporate reporting developments — financial and narrative reports
e An ‘Effective Board’ — the key team characteristics

e The Chair, NED and Committees — understanding the essential roles
e Director competencies — exploring strengths and weaknesses

e Board performance — latest thinking and use of tools and techniques
e Strategic role — getting the right balance and making a difference

e Risk management — what boards need to consider

e Board relationships — building trust from good communications

e Latest developments in the boardroom — ‘ESG’ and other hot topics

A number of team exercises, case studies and interactions are incorporated into the sessions.

All participants receive a full documentation package of slides and materials (soft copies), as well as an e-
version of the latest Non-Executive Directors’ Handbook (5th Edition). Completing the training course and
reading the Handbook prepares atendees to take an on-line test, which if passed, leads to the award of the NED
Certificate. There is a very small extra charge for the certification process.

.|
12



INFORMATION PACK

GIVING BACK PILLAR

Giving back is a core pillar of the Company. Our Human Resource Professionals Charitable Trust (the ‘Trust’
became a registered charity in 2019. Through the generous one-off and regular donations from our members and
supporters, we have been able to fulfil our charitable objectives, through grant funding and bursaries, that
enable employability, particularly for disadvantaged communities.

Examples include:

e A bursary to a new HR Professional employed by a hospice to achieve their HR CIPD qualification.

e A grant that supported the essential development and delivery of training that enabled young adults with
learning difficulties to become bakers.

e A grant that supported the one-to-one mentoring and the creation of re-employment workshops for
people with an Acquired Brain Injury.

e A one-off grant to Aspirations to raise awareness of the value of neuro-diversity to the world of work,
supporting innovations in inclusive practices.

It is not always about supporting disabled people. We've also supported programmes of work to support offenders
through targeted interventions, including linking with the pro bono committee, to help reduce reoffending.
Options to encourage people to work including funding an employability app for Local Community Network to be
used by police to redirect young people identified as engaging in ‘anti-social’ behaviour to provide careers advice.

Social mobility charities have been supported to create opportunities for young people from the most deprived
communities across England to engage in meaningful work experience in the capital. The Trust’s small gift enabled
over 80 mentoring relationships to inspire and support the next generation of workers. This supports our
Company’s work to drive inclusiveness for people who are disadvantaged or under-represented in the workplace.

There are a number of ways that our members can support the activities of the Trust, starting with setting up a
regular donation via our donation portal, setting up a Direct Debit or through payroll giving. We occasional ask our
members to help with charitable activities, like donating pri es for auction at our many ama ing formal and
informal events; considering volunteering with us and applying for company match-giving.

This is our members Charity. All of our trustees are members of the Company and we would all very much value
the support or all our members.

There are lots of opportunities for members to use their skill and knowledge for the benefit of others.
Below are examples of the work the Company has previous been engaged in.

e The Sea Cadets to help develop resources to prepare Cadets aged between 12 and 18 for the world of
work, specifically looking at how young people can express and describe the transferable skills they gain
from participation in youth organisations to a workplace environment.

e This work is currently being further developed with the Army Cadets and Surrey Scouts

¢ The Company also worked with “Making the Leap” a charity focused on employability, where our
members delivered Masterclasses on HR and HR analytics to engage and help individuals prepare for a
career in HR.

e The Company also worked with London Village Network to support its “Power of an Hour” project. LVN is
a charity dedicated to tackling “network poverty” where a lack of positive networks directly impacts on
young people’s understanding of the job market, the opportunities for sustainable meaningful
employment and the acquisition of work ready skills.

13
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The Company provides HR support to small charities through:

e coaching and mentoring
¢ online workshops

e employability activities
* HR health checks.

Let us know how you would like to get involved, by contacting the Pro Bono Committee
probono@hrprofessionals.org.uk

LIVERY TRADITION PILLAR

In addition to the many fellowship aspects and benefits of being involved in the Company, there are also the
opportunities to participate in some wonderful historical aspects of the Livery tradition.

The Company participates annually in the United Guild Service along with all Livery Companies, Guilds and
London Wards. It certainly is a sight to see with all the splendor of the Masters, Wardens, Beadles, Clerks etc,
not forgetting the Lord Mayor and Sheriffs parading in their finery in to St Pauls Cathedral A real opportunity to
see the ‘Livery’ of all the Companies.

The Company is currently working towards achieving full Livery status and being able to call itself ‘The
Worshipful Company of HR Professionals.” At this point we will introduce a 4" membership level of ‘Liveryman’
and will be able to vote in the annual elections for the Sheriff and the Lord Mayor. Certainly the modern world
meeting the traditions of the 12%" Century.

In order to become a Liveryman, a Freeman of the Company must obtain the ‘Freedom of the City of London.

Today most of the practical reasons for obtaining the Freedom of the City have disappeared. It
nevertheless remains as a unique part of London’s history to which many people who have lived or
worked in the City have been proud to be admitted.

Prior to 1996, the Freedom was only open to British or Commonwealth Citi ens. Now, however, it has been
extended globally and persons of any nationality may be admitted either through nomination or by being
presented by a Livery Company. There is a long-standing tradition of admitting women.

The City of London is keen to maintain the Freedom as a living tradition. The Freedom is open to all who are
genuinely interested and invited or born to it. The City Freemen are a very broad cross-section of the
population.

The Freedom in the City today is still closely associated with membership of the City Livery Companies.
Freedom ceremonies are usually conducted by the Clerk of the Court or his/her Assistant. Freemen, their
nominators and guests are escorted to the Court by the Clerk. The Clerk of the Court wears a gown. The
prospective Freeman is invited to read the ‘Declaration of a Freeman’ and to sign the Freeman’s Declaration
Book.

The Copy of the Freedom — a certificate with the name of the recipient is presented by the Clerk. The Clerk
extends the right hand of fellowship to the recipient and greets them as ‘a Citi en of London’. After the
ceremony, there is time for informal questions.

Company is proud to be able to bring a modern looking workforce and link to the traditions of the past through
the Livery.

L]
14
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Governance and Structure of the Company

The Company has a number of different Committees, etc., to oversee the management and running
of the various finances and interests.

The Company is run by a Court of Assistants (effectively the Company’s management Board), led by the
Master, who is supported by three Wardens (Senior Warden, Middle Warden and Junior Warden). The
Wardens are elected annually from within the Court and serve for a period of one year, succeeding each
other. When a Senior Warden completes their term, they succeed the Master for the next year.

Applications for positions of Court Assistant are taken from the membership.

The Court meets at least five times a year to discuss Company matters which include fundraising activities,
membership applications, events, and other matters of the day. The Company employs a Clerk, appointed by
the Court, who is the Company’s Chief Executive Officer. The Committees reporting to the Court are:

This Committee reports to the Court and is the primary management committee which is responsible for the
administration of the Company.

Responsible for nominating candidates to serve as Warden and Master, chairs of various committees, the
Honorary Treasurer and Trustees of the Charitable Trust.

Responsible for overseeing all aspects of the Company’s membership and recommending potential members
to the Court.

This Committee is responsible for overseeing the Charitable aspects of the Company.

Responsible for all aspects of the Company’s pro bono work.
Works with the Company and the Charitable Trust to fundraise.

Responsible for promoting all informal events for the Company.
The Governance of the Company is managed through these various committees which report to the Court.
The Court is also responsible for the ceremonial aspect of the admission of new members.

The role of Clerk to the Company of Human Resource Professionals has developed considerably since the
Company began and continues to evolve. Currently the Clerk is employed 3 days per week on Company
business.

Principally, the Clerk undertakes a role of a Chief Operating Officer/Chief Executive Officer. The Clerk
facilitates and develops the business of the Company including, recording, and implementing the wishes of
the Court and its Committees. The administration of the Company involves contact on a regular basis with
members of the Company, other Guilds and Livery companies, the Corporation of London, educational
establishments, the armed services, charities, and others, and liaising with the Company’s suppliers.

L]
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The Clerk should be in a position to advise the Master, Wardens, Committee Members, and wider Company
on matters of procedure, protocol, Court matters, City affairs, financial and legal issues and generally facilitate
the smooth running of meetings and events.

Operationally, the Clerk liaises closely with the Master, Wardens and Committee Chairs and provides functional
support to the Master, the senior position within the Company, throughout his/her year in Office.

In addition to the Clerk, the Company also has an Assistant Clerk who provides support to the Clerk
and Company for two days per week.

Clerk - Karen Fulton
E: clerk@hrprofessionals.org.uk

Assistant Clerk - Debbie Alder-Bentley
E: info@hrprofessionals.org.uk
T: 01353 363 863

Development Support - Mary Alder-Bentley
E:
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